Acelera
pyme

Practical example:
Excel Pivot Tables

Marzo 2025

KIT
d) DIGITAL



Ol.

Initial situation

Imagine you are an SME with a business, and you are looking to organize
your sales, know how many items you have in stock and the profits you get
from all of them. A great way to boost the growth of your SME if you do not
have digital tools are Excel pivot tables.

Pivot tables allow you to organize, summarize and visualize data in an
intuitive way, helping you to identify trends, optimize processes and
improve decision-making. Long lists of information can be transformed
into clear and meaningful summaries with just a few clicks.

This tool eliminates complex formulas and automates the analysis
process, allowing you to concentrate on interpreting results and making
strategic decisions.

Excel, with its powerful pivot tables, is an accessible and
efficient solution for transforming large volumes of
information into valuable insights. This tool can make a
difference in the management and growth of your
business.
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02. —
Create, step by step, your pivot table

Creating a pivot table is easier than it initially seems. Here we guide you
step by step so you can start analyzing your data efficiently.

()] ~Data preparation:
* Organize your data in columns with clear headings.
* Removes empty rows and inconsistent data.
+ Verify that each column contains a uniform data type

(number, date, text, currency).

In the case of your SME, the data table will collect information about
the date of purchase, the item code, the quantity sold or the total profit
of the transaction.
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6 |23/09/2024 art_o1 13 36¢€ 16 260€ 20¢
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8 15/10/2024 art_06 3 3¢ 19¢ s7¢€ 19¢€
9 29/10/2024 art_03 15 17¢ 6¢ 165€ 1€
10 10/11/2024 art_04 3 49¢ 8¢ 279€ e
11 24/11/2024 art_02 3 8¢ 23¢ 7s€ 2:5¢
12 27/11/2024 art 01 10 36¢€ 16€ 200€ 20¢
13 04/12/2024 art 07 5 25¢ 7€ 20€ 18¢€
14 11/12/2024 art_06 4 38¢ 19¢ 7€ 19¢
15 16/12/2024 art 01 9 36¢€ 16€ 180€ 20¢
16 23/12/2024 art_05 11 ate 20¢€ 231€ 2¢
17 05/01/2025 art_02 10 8¢ 23¢ 250€ 25¢
18 18/01/2025 art 01 5 36¢€ 16¢€ 100€ 20¢
19 23/01/2025 art_03 5 17¢ 6¢ s5€ 1€
20 06/02/2025 art_07 10 25¢€ 7€ 180 € 18€ .
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Insertion of the pivot table:
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» Select the data you want to represent.
+ Gotothe Insert tab.
9 g 0 w ”
* Find the PivotTable button in the “Tables” group.
+ Select the location: new sheet or existing sheet.
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4 |02/09/2024 art_o4 7 3¢ 18¢€ 217¢€ 31e
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13 |04/12/2024 art_07 5 25¢€ 7€ 0€ 18€
14 |11/12/2024 art_06 4 38€ 19€ 76€ 19€
5 |16/12/2024 art 01 9 ETS 16€ 180€ 20€
16 |23/12/2024 art_05 1 a1¢€ 20€ 231€ 21¢€
17 |05/01/2025 art_02 10 a8¢ 23¢ 250€ 25¢€
18 |18/01/2025 art_01 5 36¢ 16€ 100¢€ 20¢
19 |23/01/2025 art_03 5 17¢€ 6€ S5€ 1€
20 |06/02/2025 art_07 10 5¢€ 7€ 180€ 18€ .
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10 |10/11/2024 art_04 9 a9¢ 8¢ 279¢ 31e
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13 {04/12/2024 art_07 5 25€ 7€ 90 € 18€
14 {11/12/2024 art_06 4 38 19¢ 76€ 19¢€
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Once you have your pivot table inserted, you

according to the needs of your SME.
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Basic configuration:
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can start customizing it

 Filters: includes fields to filter specific information.

To build a report, choose
fields from the PivotTable
Field List

v
> Pivot Table Sa -
Ready [@ T Accessibility: Investigate
A B (=

il

2

3 |Row Labels - |Sum of Quantity Sum of Benefit
4 —art_01 69 1.380€
5 2024 a4 B30 €
6 2025 25 500 €
7 cart_02 28 700 €
8 2024 3 75€
9 2025 25 625 €
10 —art_03 a2 462 €
1 2024 28 308 €
12 2025 14 154 €
13 —art_04 30 930€
14 2024 16 496 €
15 2025 14 434 €
16 “art_05 32 672 €
17 2024 19 399€
18 2025 13 273 €
19 —art_06 11 209€
20 2024 7 133 €

b Pivot Table g3 « +

Ready [ TP Accessibility: Good to go

Data

Group
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Review  View

Filter
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PivotTable Fields

Choose fields to add to report:
Search

L] pate

[ product ID

[ Quantity

L1 urit price

] unit cost

[ genefit

[ Benefit per unit

More Tables...

PivotTable Fields

Choose fields to add to report:

[ pate
Product ID

B quantity

O unit price

[ Unit cost
Benefit

[ Benefit per unit
[ Manths (Date)
[ quarters (Date)
B vears (Date)

More Tables.

Columns: places the fields for horizontal display.
Rows: drag here the fields you want to see vertically.
Values: add the numerical data you want to analyze.
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n
Years (Date) v -
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Sum of Benefit v ¥
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()4 Advanced customization:
+ Change the type of calculation.
+ Apply conditional formatting to highlight important data.
+ Group data by ranges or categories.
* Change the styles of the pivot table.
+ Customize colors.

+ Add a data segmented data.

For example, we can create a segmentation to choose only the data
from 2024 and, in turn, add a conditional format that highlights the
products with the highest profits.
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tars (Date) - Sum of Quantity Sum of Benefit O 3 ProductID - Years (Date) T Sum of Quantity Sum of Benefit == N = = =
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Now you can measure your profits over certain periods, as well as
evaluate which of your products are the most profitable.

But, you could also configure the data to identify which products sell
the most, detect seasonal shopping trends, and many more

possibilities!

Start experimenting with these tables and gain control of your business
data.
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